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Transferable Skills, p. 64-66 (55-65 minutes)

1.  Define Employability Skills:

	

	

	


Profile of Andrea Peters, p. 64

2. Why is Andrea so valued in her job?  What qualities have enabled her to make such an impact so quickly?  Do you have these same qualities?  What evidence can you provide to show you do?

	

	

	

	


3.  List all the skills that Andrea brought to her job.  Where might she have acquired such skills?

	Andrea’s Skills
	Likely Acquired From:

	Ability to use several software programs


	

	Organizational Skills (scheduling, handling administrative details)


	

	Interpersonal Skills
	

	Team Building Skills


	


School (Fundamental Skills), pp. 66-70 (65-85 minutes)

4.  Developing skills is important for reaching your goals.  Take a look at the exhaustive list of Employability Skills that are outlined on p. 66 of your text.  These skills are going to be the foundation of your ESP when we get to that later in the year.  Your Employability skills are broken into three groups:  fundamental skills, personal management skills, and teamwork skills.

Complete the chart on p. 67 of your text:
	School Success Skills
	How Much of this Skill Do I have?
	Evidence
	Plan of Action (How I Can Get This Skill)

	
	
	
	


5. How do the skills you listed in the chart above relate to the workplace?

	

	

	

	

	

	


6.  Read through the chart, “Build Your Transferable Skills in School”, p. 68, and then look at the “And Remember... section” at the bottom of that chart.  Do you agree with this statement?  Why or why not?  Do you feel we do enough projects, presentations, essays (research), team building activities, and volunteering at our school?  Why or why not?

	

	

	

	

	

	

	

	


