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The Job Market (pp. 191-192)

This lesson introduces students to the job market, focusing on the differences between the “open” and “hidden” job market.  

Open and Hidden Job Market, p. 191

1.  What do you know about how to locate job openings?  Where would you look? What percentage of job openings do you think are advertised to the public?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. Read the information on p. 191.  Look at the chart on the page and note the following:

a. The percentage of jobs in the open and hidden job markets.

b. The many places where jobs are advertised.

c. How jobs get filled in each case.

3. Make a summary note about what you have discussed, including your own definition of “open” and “hidden” job markets

Open

______________________________________________________________________________________________________________________________________________________________________________________________________________________________

Hidden

______________________________________________________________________________________________________________________________________________________________________________________________________________________________

Activity:  Survey, p. 192 (hand in your responses)

1.  Answer these three activity questions:

a. Have you had one or more paying jobs?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. If so, what were they?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________

c. How did you find the job?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________

Resume Types, p. 203
There are two types of resumes, functional and chronological.  Take a look at page 203 for an explanation of each.
Dana’s Resumes, p. 204

1. Compare the two resumes.

	

	

	

	

	

	


2.  Show how Dana targeted each resume.

(a) What was she trying to show each employer?

	

	

	

	


(b) How did she show each employer she was right for the job?

	

	

	

	


3.  Look at Dana’s chronological resume.

(a) What does the Personal Profile section tell the employer?

	

	


(b) What detailed information did she include under volunteer experience so the summer camp employer would have a better idea of her qualifications?

	

	


4. Now look at Dana’s functional resume.

(a) Why wasn’t it a good idea to include a Personal Profile section in the functional resume?

	

	

	

	


(b) How did Dana support her list of qualifications with her work experience?

	

	

	

	


5.  Which type of resume do you prefer?  Why?

	

	

	

	

	

	


What are Employers Looking For, p. 212
Read the three job ads on p. 212 and then complete the tables for each job ad.

Activity, P. 212

Read the three ads on p. 212 and complete the following tables for each ad.

	Specialized Skills Required
	Essential Skills Required

	
	

	
	

	
	

	
	

	
	


	Specialized Skills Required
	Essential Skills Required

	
	

	
	

	
	

	
	

	
	


	Specialized Skills Required
	Essential Skills Required

	
	

	
	

	
	

	
	

	
	


The Interview, p. 214
An interview is an opportunity for you to show a potential employer you are the best person for the job.  It is also your chance to find out more about the job, to see if it suits you.  It is natural to be nervous; it is not comfortable to be talking to strangers most of the time.  However, practice can help.

You’re the Boss, p. 214

Pretend you are a manager hiring for different positions.  Read through the scenarios on p. 214.  Assume all candidates have the certificate, licence or degree necessary, list up to 4 qualities or characteristics that you are looking for when hiring people for these jobs.

Job One 

	
	

	
	


Job Two

	
	

	
	


Job Three

	
	

	
	


Job Four

	
	

	
	


Job Five

	
	

	
	


Job Six

	
	

	
	


Job Seven

	
	

	
	


Before the Interview, p. 215

Read through the suggestions for preparing for an interview, p. 215.  

1. Explain what you would have to do to get prepared for an interview in the manner outlined on p. 215.

	

	

	

	

	

	

	

	


Interview Do’s and Don’ts, p. 218
1. Read through Mike’s interview and John’s interview on pp. 218-220.  In the chart below, outline what Mike does wrong and what John does right.

	What Mike Does Wrong
	What John Does Right

	
	


