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Organizational Skills, p. 76

1. Read the section “A Matter of Style”, on p. 76 and complete the activity Are you organizationally challenged?

	

	

	

	

	

	

	

	


2. What kinds of things do you have trouble remembering to do and why?

	

	

	

	

	

	


3.  If you are the type of person that does not have any trouble with a and b, make a list of the strategies you use to keep yourself so organized.

	

	

	

	

	

	

	


4. Read the section “The Basics of Being Organized”, p. 76.  Complete question ONE in the activity Your Organizational Consultant.  You will need a partner to do this part of the activity.

	Problem
	Cause
	Solution
	Evidence of Solution
	Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


