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Career Development 2201
Job Shadow Assignment

A collaborative effort between business, labour, schools, community groups and organizations to help students develop future career goals

Student Name:  __________________________

Teacher:   ______________________________

Things to do..................

Before your job shadowing:

· Research your occupational interests

· Complete and return a copy of your job shadowing registration form to your teacher.  Copy the information from this form so you will be able to phone your job shadowing host two days before your job shadow placement is to begin to remind him/her of the event.

· Review safety issues with your job shadow host

During your job shadow experience:

· Show up at least 20 minutes before your job shadowing placement begins.

· Complete all the sections of the Occupational Interview questions included with this assignment before you leave your placement.

· Make sure to thank the people you were with during the day!

Job Shadow Assignment Registration Form

Directions:  All students must complete all three sections of this registration form.

Section One:

Your Commitment
I will complete this job shadowing assignment as partial completion for the career development 2201 course.  The objective of this assignment is to investigate and occupational area of interest to me.  I agree to arrive at the specified time and to abide by all the rules and regulations of the workplace.  I understand that I am under the care and authority of the adult that I will be shadowing in the workplace.
I also agree to inform my teachers of the date of my work placement a week in advance so that I may be flagged in PowerSchool as absent excused for that particular day.

I also agree to take responsibility for finding out what work was covered or assigned in my classes during my absence on the day of my job shadowing.

_____________________________________ 


________________________

Student’s Signature





Date

Section Two:
Parent/Guardian Permission
I authorize my child’s participation in the job shadowing component of the career development 2201 course.  I understand that neither the Newfoundland and Labrador English School District nor the sponsoring employee can be held responsible for any injuries which may result from participation in this assignment/course.  I hereby release the Newfoundland and Labrador English School District and the sponsoring employer and their employees and agents from all manner of action, suits, losses, damages or injuries, however caused, by negligence or otherwise, arising out of my child’s participation in this course/assignment/activity.

I agree to help my child obtain a suitable work placement by contacting my personal network of community and family contacts.  I also agree to discuss workplace safety with my child prior to his/her job shadowing placement.

____________________________________


__________________________

Parent/Guardian Signature




Date
Section Three:
Work Placement-Contact Information
Your Name:  _______________________________________

I have made the following arrangements with a sponsoring employer/organization to participate in the job shadowing assignment.

Name of Employer/Organization:  _________________________________________________________

Contact Person:  _______________________________ Position/Title:  __________________________

Type of work you hope to explore: (i.e. carpenter) ________________________________________

Related NOC code:  ___________________ (obtain from www.communitycc.ca)

Street and Mailing address of Employer/Organization:  ____________________________________________________________________________________________________________________________________________________________________________________

Phone Number:  ___________________________   e-mail:  ____________________________________

Job Shadowing Arrangements
1. I will be present at the above workplace between the hours of _________________ and ______________ on (month/day/year_

2. I will arrive at ___________________ and report to Mr./Mrs. ___________________________ whose work area is located ________________________________________________________.  If for some reason you are unable to make your work placement at the arranged date and time, you must first phone your contact person at the work site and then inform your teacher.

3. Dress code requirements:  _________________________________________________________

4. Lunch time occurs from:  ________________ to ____________ should bring lunch:  _______

5. Further comments/instructions:  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Activity Report:  Job Shadowing Day
Name of Job Shadowing Host:  ____________________________________________________________

Host’s Title/Position:  ____________________________________________________________________

Host’s Work Telephone Number:  ___________________________  e-mail:  ____________________

Activities/ Experiences
Describe the kind of activities/experiences you were involved with and observed during your job shadowing session (additional space on back)
	

	

	

	

	

	

	

	

	

	

	

	


Describe one thing you learned/discovered during your job shadowing experience.
	

	

	

	

	

	

	

	


Date of Job Shadowing Session:  ________________________________
Length of Job Shadowing Session:  ____________________ hours

Job Shadowing Host Feedback
If your take a moment to complete this section, it would be greatly appreciated.

1. In your opinion, was the job shadowing experience a worthwhile career development experience for this participant?  ________ Yes  __________  No ________ Maybe ________

2. Was this job shadowing experience a worthwhile activity for your company?  _____ Yes 

________ No

3. Do you have any suggestions as to how we might improve our job shadowing program?

	

	

	

	

	

	

	

	


Thank You For Your Time and Consideration!
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